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ek A

IMOJIOKEHUE O BYXT'AJITEPCKOM CJIY)KBE
FOCYJAPCTBEHHOI'O OBIIEOBPA3OBATEJBLHOI'O YUPEXIEHUS
CPEJTHE/ OBIIEOBPA3OBATEJILHOM HIKOJIBI No 285 CAHKT-IIETEPBYPT'A

1.1. byxranrepus SIBIIACTCSA CaMOCTOSATEIILHOMN CITy KO0H
['ocynaperBennoro  GrokeTHOro 06IIe00pa3oBaTENBHOIO YUPEKICHUS CpeIHeil
obIe00pasoBaTenbHON  IIKOMEI  No285 Kpacnocensckoro paiiona Cakr- !
Ilerepbypra (mamee — ITBOY. COILl Ne285, yupexieHHe) U MOXYMHSACTCH
HETIOCPE/ICTBEHHO JUPEKTOPY YUPEIKISHHUSI.

1.2. IlIratayto  cTIpykTypy  OyXraiTepuu  yTBEP)KAAeT JUPEKTOP
YUPEKAEHUsT C yd4eToM o00beMOB paboTBl ¥ 0coGeHHOCTEH (PUHAHCOBO-
XO3SIACTBEHHON JCSITETFHOCTH. :

1.3. B mratHEId cocTaB GyXraaTepcKoil COyKGBl BXOIST: TIABHBIM
Oyxrantep, 5KOHOMHUCT, GyXrairep 10 pacdyeram, Gyxrairep.

1.4. ['mapuplii Oyxrantep Ha3HAYAETCS Ha JOKHOCTD U OCBOGOIKIAETCS OT
AOJDKHOCTH MIPUKA30M IUPEKTOPa YUPEIKIEHHUS.

1.5, Byxrantepckas ciyx6a B cCBOEH JeITeNbHOCTH PYKOBOJCTBYETCS:

- Koncrurynueit Poccuiickoit ®eneparum;

- (eaepaTbHBIME KOHCTUTYIIMOHHBIME 3aKOHAM;

- OenepanbHbiM 3akoHOM oT 06 gmexabps 2011 r. Ne 402-®3 «O
Oyxrantepckom yderey (pex. ot 26.07.2019);

[lpukasom Munucrepersa (uHancoB Poccuiickoi Oenepannu ot 01
nexabpst 2010 roma Nel57u «OO6 yTBepkIeHHH BAMHONO IUTAHA CYETOB
OyXraatepckoro ydera [iss OpraHoOB FOCYIapCTBEHHOM BIACTH (rocynapcTBeHHEIX
OpraHoB), ~OpPraHOB  MECTHOLO  CaMOYIPABNEHHUs, OpPIaHOB YIIPaBJICHUs
FOCYIApPCTBEHHEIMU  BHEOHO/DKETHBIMK  (DOHIAMHE, T[OCY/ApPCTBEHHEIX dKaIeMHil
HayK, rOCYAPCTBEHHBIX (MYHULMITANLHEIX) YIPEIKACHAN W MHCTPYKIHHE 10 €ro
[IPUMEHEHUION

- Ilpukasom Munucrepcrsa ¢uHaHcOB Poccuiickoi Denepaunn ot 16
nexadbpst 2010 roma Nel74u «O6 yTBepKICHHU TIaHA CYETOB OyXranTepcKoro

ydera OIOJDKETHBIX YUPEeXKICHHHA M UHCTPYKIMH 11O €r0 IIPUMEHEHHIOY (pen: or
28.12.2018);



- MHCTpykumed o mOpsiAKe COCTABNEHHA, MPEACTABICHWS rOJIOBOH,
KBapTalbHOU OyXranTepcKod OTYETHOCTH OCYIAPCTBEHHBIX (MYHI/IHI/IHELHBHBIZ()
OIO/DKETHBIX ¥ aBTOHOMHBIX  YUPEXKIEHUH, yTBepXKAeHHOH  [Ipmkazom
Munncrepersa dunancos Poccutickoit ®eneparmu ot 25 Mapta 2011 roma Ne33u;
(pexn. ot 16.05.2019);

- MHBIME ()e/IePATbHBIMY 3aKOHAMH, WHBIMU HOPMATHBHBIMU IIPaBOBBIMU
akramu  Poccnmiickort ®enepanuu, 3aKoHaMu Canxt-IlerepOypra, wuHBIME
HOPMATUBHBIMHU TIPaBOBBIMU akTamu CaHkT-[lerepOypra, mocTaHOBIEHUSIMU U
pacriopsokenuamu - ['ybepraropa  Cankr-TlerepOypra, I[OCTAHOBIECHHAMH U
pacriopsokenuamu Ilpasurensctsa Cankr-Iletep6ypra, HOPMATHBHBIME aKTaMuU
amvuarcTpanny KpacHocenbekoro paiiona Canxt-TletepGypra;

- Tlonoxenmem 06 yuetHo#t nomutuke I'BOY CO No285 Camkr-
[letepOypra;

- MHBIMU JIOKaJIbHBIMU HOpMaTUBHBEIMU akTaMu I BOY COIIl No285 Cankr-
IletepOypra; :

- [IpUKa3saMK JUPEKTOpa YYPEKICHUS IO OCHOBHOM MEeSTEILHOCTH U TIO
JTMYHOMY COCTaBY, a TaK)Xe HACTOSIIUM [loToykenmeM.

1.6.  OcHoBHBIME  3amadamMu  GyXTanTepckoi CILy’)KOBI  SIBIISTIOTCSI
OpraHH3aLKs yueTa QUHAHCOBO-XO3AUCTBEHHON IeATENBHOCTH U OCYIIECTRICHUE
- KOHTPOJIL 32 COXPAaHHOCTBIO COOCTBEHHOCTH, IIPABHJIBHBIM PACXOJOBAHUEM
ACHEXKHBIX CPEACTB U MaTEPHAaILHBIX IEHHOCTEH.

2.  ®yukyuu.

B cBoeit pabote Gyxranrepckas ciryx6a BBITOTHACT crenyroumue GyHKINAN:

2.1, Opra#mzanui0  y4eTa  OCHOBHBIX CPenCTB, MaTepHalbHO-
NPOM3BOJICTBCHHDIX  3aIlacoB, [CHEXHBIX CPEACTB M JAPYTHX = [EHHOCTEH
YUPEXICHHSI.

2.2. Opranusanuio pacyeToB C KOHTPATEHTAMH [0 XO3SUCTREHHEIM
AIOTOBOpaM, ¢ OIOJDKETOM U BHEGIOKETHEIME (hOHIAMH.

2.3. Hauucrmemwe u BBILIATY 3apaGoTHOM IJIaThl, CBOEBPEMEHHOE
IPOBEACHUE PACUCTOB C COTPYTHUKAMH YUPEKICHHSI.

2.4. OOCetneueHne CTPOroro COGNIOMEHHS KaccOBOH M pacueTHOMH
JICHMILIAHEL, PACXONOBAHMS MONYYCHHBIX B YUPOKUEHUIX OaHKa (KPEXUTHBIX
OpraHM3alHUsX) CPEACTB 10 HA3HAYCHHUIO.

2.5. OcyIecTBieHwE MpeBaPHTEIEHOrO KOHTPOJISL 32 CBOEBPEMEHHBEIM U

NPaBANBHBEIM ~ OQOPMIICHHEM INOKYMEHTOB M  3aKOHHOCTBIO COBEpLIAEMBIX
OIlepaLvi. :



2.6. Ilpumenenne yTBepXNEHHBIX B YCTAHOBIEHHOM MOPSIAKE TUIIOBBIX
YHUQUUUPOBAHHBIX  (DOPM  ITTePBHYHON YUCTHOW  JIOKyMEHTALlW¥, CTPOroe
cobimoenne opsiaka 0QOPMIEHHS 9THX JIOKYMEHTOB.

2.7. Obecriedenne cBOCBPEMEHHOTO U IPABUIBHOIO OTpaKeHUsS Ha CcUeTax
OYXraJTepCKOro yUeTa U B OTYETHOCTH X035 HCTBEHHBIX OIeparwui.

2.8. CocrasieHue u [IPCNCTaBJICHHE B  YCTAaHOBNIEHHBIE CPOKH
OyXrajTepckod, HaNoOroBoi wu CTaTUCTUYECKOM OTYETHOCTH, OTYETHOCTH B
FOCYAapCTBEHHBIE COLMATBHbIE BHEOIODKETHRBIE (DOH 1], HAJIOTOBBIX JeKiiapanui u
IOSICHEHHU M K HUM, OTYETHOCTH B BBIIIIECTOSILINE OpraHu3alyy,

2.9. llpussaTHe Mep K NpemyNMpekAeHHIO HELOCTAH, pacTpar M ApYyrux
HapYIICHUH ¥ 3JI0yTTOTpeOIeHN.

2.10. IlpoBenenne wWHCTpyKTaXa MaTepHAIbHO-OTBETCTBEHHLIX JIUI 10
BOIIPOCaM y9eTa U COXPaHHOCTH LEHHOCTEH, HAXOMSIINXCS Ha WX OTBETCTREHHOM
XPaHEHUH.

2.11. Ocymecrenemue KOHTPOJIA 3a CBOEBPEMEHHBIM MPOBEIAECHUEM U
yHacTuem B NpOBENICHUH WHBCHTAPU3ALMH aKTHBOB, HMYIIECTBA U 00S33TeIbCTR
OPTaHH3alliM,  CBOCBDEMEHHOS Y  INPABUIBHOE  OTPAXEHHE  pe3yibTATOB
MHBEHTAPU3aLUK B OyXIalTepcKOM yueTe.

2.12. CocTaBieHne M COTTACOBAHHUE C AUPEKTOPOM YUPEXKICHHS ILIaHa -
(HHAHCOBO-X03HCTBEHHOM JIeATeIIbHOCTH (TTOXT). CBoeBpemennas

Koppextiposka [TDXJ ¢ ydyerom wusMeHeHHS mOTpeGHOCTEH YUPEXKICHUS W
KOHTPOJIb 38 UX BBITTOJIHEHUEM,

2.13. CocrapneHne OTYETHBIX KANbKYJIAUH CceBecTORNMOCTH IIPOTY KLU
(pabort, yciyr).

2.14. Vuactre B IIpOBe/eHWH aHaIH3A brHAHCOBO-X03s5HCTBEHHOM
ACATCIIBHOCTH  OPTaHM3allUd ¢ IEJbI0 BLIIBICHUS BHYTPUXO3SUCTBEHHBIX
PE3CPBOB, JTMKBHAALMH [IOTEPh ¥ HEMPOU3BOJUTENLHBIX PACKO/IOB.

2.15.  OcyecrBienue MCPONIPUATHH 10 TIOBBINECHHWIO  YPOBHsI
aBTOMAaTH3aINK OyXIaJlTepcKoro yuera.

2.16. CucremaTn3upoBaHHBIM Y4eT TIOJIOXKEHUH, WHCTPYKLUM, Jpyrux

HOPMAaTHBHLIX aKTOB II0 BOIIpOCaM OpraHu3aiiud U BEIOCHNUA 6}/XFaHT€pCKOFO
YHETAa,

2.17. Obecrnieuenve XpaneHwus OyXranTepcKux JIOKYMEHTOB, PErucTpos
YHeTa, MHBIX OKYMEHTOB, CBS3AHHEIX C JESTEIHLHOCTHIO OyXranTepckoi ciryx6e!
1 OyXranTepcKoro apxuaa.



3. Ipasa u obsazannocmu.

B cBoeii pabote Gyxranrepckas ciyx6a UMeeT IpaBo i o6s3ana:

3.1. TpeboBaTh oT mompasmeneHuit opraHm3aNUY [IpEeICTaBIEHUS
MaTepuajoB  (INAHOB, OTYETOB, CHPaBOK M T.0L), HEOGXOMUMBIX  JUIs
OCYIIECTBICHHS PabOThI, BXOJIIIEH B KOMIIETEHIMIO GyXTalTepCKOH CITYKOBI.

3.2. He npuHumMars K HCHOTHEHWIO H O(DOPMIICHUIO JTOKYMEHTHI 10
OlIepallusiM,  KOTOPbIC  HapyWIAlOT  JEHCTBYIOIIEE  3aKOHOAATENBCTBO U
YCTaHOBNCHHbBIA TIOPSIOK TNMpHUEMa, MPUXONOBAHUS, XPAHEHMS W PACXOLOBAHUS
JICHEXKHBIX CPEICTB, 000PY0BAHHS, MATEPHANBHEIX U IPYTHX [IEHHOCTEH,

3.3. IlpencraBiarh QUPEKTOPY yUPERNESHUS IPELIOKEHHS O HATONKEHHH
AUCLHMIINTMHAPHBIX  B3BICKAHWE HA JIMI, JOIYCTHBIIMX HeN0OpOKAUeCTBEHHOE
O(OopMIIEHHE M COCTABIEHHE TOKYMEHTOB, HECBOCBPEMEHHYIO Iepeady ux s
OTPaXEHUs Ha cueTax OyXranTepcKoro ydera M B OTUETHOCTH, a TaKKe 3a
HEZIOCTOBEPHBIC NAaHHBIE, COAEPKALIUECS B JOKYMEHTAX.

3.4, OCywIeCTBNATH  CBA3b C  JAPYIEMH  OpraHU3alMsIMH U

TOCYNapCTBCHHBIMH OPraHaMH IO BONPOCAM, BXOMINAM B KOMITETEHIHIO
Oyxranrepun.

3.5, - Mxazanus Oyxranrepuu B npenenax GyHKIHH, IIPEAYCMOTPEHHBIX
HactosuM  [lonmoskeHneM,  SBISIIOTCS 065133T€J}LH51MH K PYKOBOACTBY W
HCITOJIHEHHIO BCEMU TI0/IPA3/ICIICHUSIMU OpraHU3aLIHH.

4. 0]’11861’71CH18€HHOCmb.

4.1. Bclo NONTHOTY OTBETCTBEHHOCTH 3a KAYECTBO W CBOEBPEMEHHOCTE
BBIIOJIHCHHNS BONOXKEHHBIX HacTOAKM [lonoxenuem Ha GyXranrepekyio ciryxGy
38/1a4 ¥ QYHKLMHA HECeT IIaBHbIH GyXrantep yuapeIenus.

4.2. CremeHp OTBETCTBEHHOCTH JPyIrUX paboTHUKOB  Gyxraiarepuu
YCTAHABIUBACTCA  JNOJDKHOCTHBIMU — MHCTPYKLMSMH. | JIaBHBIH Oyxranrep
YCTaHaBIMBAET  CTyKeOHble  00A3aHHOCTH  PAGOTHHUKOB Oyxrajirepuud B

JOJDKHOCTHBIX WHCTPYKIIMSX, YTBEPXKTaeMbIX AUDEKTOPOM  YUYPEIKIAEHUS 110
IIPEACTABICHULIO TJIAaBHOTO 6yxram:epa.

5. Opeanuzayus pabomot

5.1. Byxranrepckas cmyxba paGoraer B PEKMME HEHOPMHUPOBAHHOTO

pabotwero MHA B COOTBETCTBHY C IPABHIAME BHYTPEHHETO TPYIOBOTO PACIIOPSIKa
YUPEKICHUS.

5.2. Tlopstmok  mepenmayn HHGOPMaUK U3 GyXranTepum  A0JDKCH
OCYINCCTBILITECA B cooTBeTCTBUM ¢ [lonoeHHeM o mopsmke paGoThl ¢
AOKYMEHTAMHU, CONCPXKAIUMH CIy)KEOHYIO M KOMMEPUECKYIO TAIfHY.



5.3. Peopranusanus 1 JUKBUIALMAS OyXraaTepCKod Cityx»GBl [MPOBOIHTCS
Ha OCHOBaHWH IPUKA30B JUPEKTOPA. /



